š OOPSLA’98 Tutorial A/V Request Form ›
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This form is important. Without this form we cannot provide the correct audio/visual equipment for your tutorial. You should fill out and submit this request form as soon as possible, and absolutely no later than July 18, 1998. Do not miss this deadline - last minute changes cannot be accommodated. Regardless of the number of presenters please submit one, exactly one, and no more than one form per tutorial.





Please þ check boxes and   2   fill in blanks.
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I would like:


¨ one overhead and screen


-or-	¨ two overheads and screens





I would also like:


¨ one laser pointer


-or-	¨ one stick pointer


-or-	¨ no pointer at all, thanks anyway.
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¨ I am bringing a computer and would like it to be projected on the screen in vivid colour. My computer is a: (model, display, … Please be explicit)














-or- ¨ I am not bringing a computer.





(OOPSLA’98 will project the computer using either an LCD panel or a Datashow-like projector depending upon the type of hardware, the size of the room, the phase of the moon, and the price of tea in China. If there exists a technical reason why one of the options would be superior, please explain in section 5)








�


�EMBED Word.Picture.8���


There will be _____ presenters of which _____ will be speaking simultaneously during this tutorial. The speakers will use lavalier microphones; the others will have one podium microphone available.
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I would like _____ flipcharts and pens. I would also like to request the following special equipment:
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My tutorial’s title is:
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My name, address, phone number, fax number, and email address are:



































(Remember: we will use this address if we need to contact you about your audio/visual request and thus it is in your own best interest to be accurate. We also hope that you non-North Americans will include your country code with the phone numbers!)
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Send this request form to Nancy Wilson before 18 July, 1998:





OOPSLA'98�465 NE 181st Ave.�Suite 463�Portland, OR 97230�USA





Voice: +1-503-252-5709�Fax: +1-503-261-0964�Email: oopsla98@acm.org


Refer to the Tutorial’s web page for email copies of this form.�
�
š Avoid the Big Five Presentation Mistakes ›�






Microscopic Fonts. You will be presenting to (depending upon your session) between fifty and three thousand people. A font size appropriate for a paperback book is not appropriate for overheads or slides in a huge lecture hall.


If you are using overheads you should be able to put them on the floor and read them easily while standing up. If you can’t, the fonts are too small.


If you are using 35mm slides you should be able to read them at arm’s length. If you can’t the fonts are too small.


If you are using a computer, you should be able to read the screen from ten feet (three metres) away. If you can’t, the fonts are too small.





Cluttered Slides. Visuals work best when used to highlight your main points. They work poorly when they contain too much detail or are overly complex. Remember: when your audience is busy puzzling through your slides they are not listening to you and your wonderful ideas.


Try desperately to avoid the temptation to fill your slides with 10pt code printouts.


Instead, use 3 to 5 bullet items per slide with keywords and short sentences.


Put these crystal ideas on landscape slides (portrait slides never quite fit on the projector and the audience is always crying “higher” or “lower”. In addition, landscape layout encourages a concise, uncluttered visual presentation.


�





Unreadable Colours. Background graphics are great in marketing presentations but, unless you have a graphics designer working with you, they almost always look bad in technical presentations. Remember, the information is the useful part; the graphics is just sugar.


Use high contrast in your visuals: light text on a dark background for slides and just dark text for overheads.


Do not use red and green together, nor either of these colours with brown or grey - be kind to your colour-blind audience.





No Practice. Please, please, please. Practice your presentation before you show up at OOPSLA. Nothing is more obvious to an audience than someone who hasn’t even taken his or her slides out of the bag until 30 seconds before the talk. And nothing is more insulting …





Wrong A/V Equipment. If you don’t return this A/V request form to Nancy Wilson before August 15, 1998 you won’t have the correct equipment for your presentation; you’ll look very foolish trying to show 35mm slides using an overhead projector!








